MNOJIO’)KEHUE
00 opranH3aluu IeKTPOHHOI0 JOKYMEHT0000p0oTa
HerocyaapcTBeHHOro (4acTHOr0) 001e00pa3oBaTe/IbHOT0 YUPEKACHHs CpeIHel
00meo0pazoraTeJbHOMH MKOJbI «I'emoc»

1. OBIIME MMOJOXKEHUSA
1.1. Hacrosmee Ilonoxkenne o0 3neKTpoHHOM JOKymMeHTooOopote (manee «llomoxenue»), a
TaKXKe MpWIOKEHHe K HacTosiemMy [lomoxkeHnto ycTaHaBIMBAIOT OOIIME MPUHIUIIBI
OpraHu3any padoThl JIEKTPOHHON MOUYTHI U pabOThI C 3aKPBITHIM KaHasIoM cBsi3H (nasiee 3KC)
Y BEJCHUS 3JIEKTPOHHOTO JHEBHHMKA B HerocymapcTBeHHOM (4acTHOM) 00111€00pa3oBaTEILHOM
yUpexXJeHUu cpenHed ooOmeoOpa3oBarenbHoil 1mikone «lemmoc» (manee HOY COII
«[emmocy), TpeboBaHUSA K OQOPMIICHHIO JEKTPOHHBIX JOKYMEHTOB, MOPSAIOK MX 00pabOTKH,
UCIIOJIHEHUS U XPaHEHHUS.
1.2. Hacrosiee [lonoxeHne npuMeHseTCsl, €CIM MHOE HE MPEIYCMOTPEHO 3aKOHOATEIbHBIMU
WY MHBIMH ITpaBOBbIMU akTamu Poccuiickoit dexnepanuu.
1.3. Hacrosmee [lonoxkeHue He peryaupyer BOIpPOCkl 0OMEHA 3JIEKTPOHHBIMU COOOILEHUSIMH,
HE SIBISIONUMECS OJIEKTPOHHBIMH JIOKYMEHTAMH B COOTBETCTBHHM C  HACTOSIIMMH
ITonoxenuem.

2. DJIEKTPOHHBIN IOKYMEHT
2.1. TpeboBaHus1, MPeIbSBIsAEMbIE K JIEKTPOHHOMY JTIOKYMEHTY
2.1.1. DneKTpOHHBINA JTOKYMEHT MMEET HOPHUINYECKYIO CHIIYy M BJIEUYET IPELyCMOTPEHHBIE IS
JAHHOTO JOKYMEHTA IPaBOBBIE MTOCIIEACTBUS B COOTBETCTBUH € HAacTOSIIUM [lonoxxenuem.
2.1.2. DneKTpoHHBIN JOKYMEHT COJAEPKUT CIEAYIOLINE Pa3/Iebl:
® PEKBM3UTHI yUPEKICHUS,
®  UCXOIALIMI HOMEP JOKYMEHTA,
e JlaTa perucTparui,
e HOMEp [OKyMEHTa, Ha KOTOpPBIM OCYILECTBISAETCS OTBET WJIH TOATOTOBIEHO
MpeII0KEHHE,
e KOMY a/IpECOBAHO,
® cojepKaHHME JOKYMEHTa,
e HaUMEHOBAHUE JIOJDKHOCTU PYKOBOJIUTENS YUPEXKACHUS, €r0 MHUIIUATIBL,
® UHUIMAIBl UCIOJHUTENS, MOATOTOBUBILIETO JOKYMEHT, €r0 KOHTaKTHBIA TenedoH U
paboumii HeKTpOHHBIH aapec.
[Ipunoxxenne K TMOJIOXKEHUIO - popmMa 3ymekTpoHHOTO JokymeHTa (rmucbma) HOY  COIII
«["ennocy, UMEIOIIETo CTaTyC IOPUINYECKOrOo JINIA,



2.1.3. DnekTpoHHOE COOOIIEeHNEe MPUOOPETAET MPABOBOM CTATYC JIEKTPOHHOTO JOKYMEHTA MPH
ero cooTBeTcTBUH I1.2.1.2 HacTosmero IlomoxeHus.
2.1.4. DIeKTPOHHBIN TOKyMEHT, UMEIOIHKA (HOPMY, HE COOTBETCTBYIOIIYIO YCTAHOBJICHHOM, B
KaueCTBE JJICKTPOHHOI'O JIOKYMEHTa B COOTBETCTBUM C HacrosmuM llonmoxkennem He
paccMaTpHUBaeTCsl.
2.2. Vcrionb30BaHME IEKTPOHHOIO JOKYMEHTA
2.2.1. DNeKTpOHHBI JOKYMEHT BCTYIAeT B CHUJIY C MOMEHTA €ro MOJIyYE€HHUS 3JIEKTPOHHOIO
azipecaToM. DJNEeKTPOHHBINA JOKYMEHT, OTy4YEeHHBINH apecaToM:
® pacredaThiBacTCs Ha OyMa)XHOM HOCHTEJIE,
® perucTpupyercs B JKypHaljie BXOASIIUX TOKYMEHTOB C YKa3aHHEM HOMeEpa BXOJSIIETO
JTOKyMEHTa, JarTbl TMOJY4YCHHS, 10 HEOOXOJMMOCTH - IaThl KOHEYHOTO  CpOKa
WCTIONTHEHMS; JaHHas WHEGOpMAIUs 3aHOCUTCS Ha OyMaKHBI BapUaHT IMOITYYCHHOTO
AJIEKTPOHHOIO JOKYMEHTA,
e [iepelaeTcs PYKOBOJIUTENIO WM 3aMEHSIONIEr0 €ro JIOJDKHOCTHOMY JIMIY Ha
pPacCMOTpPEHHE U JANbHEHIINX MOPYYCHHH B aipeC COOTBETCTBYIOLIUX JOJKHOCTHBIX
JIUI yIPEKICHHUS.
2.2.3. HOY COII «I'enmoc» muMeeT 3JEeKTPOHHYIO (opMy OJIaHKa MCXOJSIIEro JOKYMEHTA,
YTBEPKACHHYIO PYKOBOJUTEIIEM YUPEKICHUS.
2.2.4. DNeKTpOHHBIA  JOKYMEHT, OTHpAaBIs€MbId ajpecary, JAOJDKEH COOTBETCTBOBATh
CIIEIYIOIINUM TPeOOBAHUSM:
® JIOKYMEHT pacrledyaraH Ha OyMaKHOM HOCUTENIE M HMEET OPUTHHAIBHYIO IOJIIUCH
PYKOBOIMTENS YUPEKICHUS WM JOKHOCTHOTO JIMIIA, €r0 3aMEHSIOIIETO,
® JIOKYMEHT 3aperucTpUpoOBaH B KypHaje MCXOMAIIUX JOKYMEHTOB, HMEET
pPErUCTPAIIMOHHBIA HOMEP U JaTy perucTpalu,
® OpUTHHAI JOKYMEHTA C MOIMUCHI0 PYKOBOJIUTENS MOAIIUT B TMANKE JOJITOr0 XpaHEHUs
UCXOJIAIINX TOKYMEHTOB YUPEKICHUSI.

3. OPTAHU3ALUS DJEKTPOHHOI'O JOKYMEHTOOBOPOTA
I[Tporecc 3MEKTPOHHOTO TOKyMEHTO000poTa (OPMHUPYETCS U3 CIETYIOIUX KOMIIOHEHTOB!
3.1. Haznaueane B HOY COIII «Ienmoc» OTBETCTBEHHBIX JOJDKHOCTHBIX  JIMII,
00eCTIeYNBAIONINX AEKTPOHHBIN TOKYMEHTOOOOPOT.
3.2. ®opMHpOBaHHUE IEKTPOHHOTO JOKYMEHTA COTJIACHO 1.2.1. HACTOSIIETO MOJIOKEHHS.
3.2.1. OtnpaBka U NMOJIy4YE€HHE AEKTPOHHOTO JJOKYMEHTA CPEACTBAMHM 3JIEKTPOHHOM MOYTHI WU
3KC (npu HEOOXOAMMOCTH: MCIOJBb30BAaHUE SJIEKTPOHHOW MOJNUCH, MPOBEPKA MOUIMHHOCTH
UHBIMH CPEJICTBAMHU CBSI3H).
3.2.2. OTnpaBKa ¥ NOJIY4YEHUE IEKTPOHHBIX JOKYMEHTOB OCYILIECTBISETCS C UCHOIb30BaHUEM
IPOTPaMMHBIX MPOJYKTOB, IMpeJHa3HAYEHHBIX JUIsl paboThl C ANMEKTPOHHOM modToi. Bribop
IPOTPaAaMMHOTO MPOAYKTA OCYLIECTBISETCS YUPEKIEHUEM CaMOCTOSATENBHO.
3.2.3. KouTporms  monydeHHss ~ ajpecaToM  OTHPABICHHOTO  3JEKTPOHHOTO  JOKYMEHTa
OCYIIIECTBIISIETCS] OTBETCTBEHHBIM JIOJKHOCTHBIM JIIIOM YUPEKACHHUS, BEAYIIUM AIIEKTPOHHBIN
JIOKyMEHTOO00O0pOT.
3.3. Peructpanusi  BXOASIIMX ©  HMCXOJSAIIMX  DJIEKTPOHHBIX  JOKYMEHTOB, JIOCTaBKa
UCTIOJIHUTEIISIM, KOHTPOJIb UCTIOTHEHUS.
3.3.1. Yyer sJeKTPOHHBIX JOKYMEHTOB OCYIIECTBISIETCS IyTEM pErHCTpallid B >KypHaje
perucTpanuy BXOASAMUX / HCXOAAMINUX JOKYMEHTOB.
3.3.2. DneKTpOHHBIE JOKYMEHTHI IyONUpPYIOTCS B BUJIE KONMUN HAa OyMa)XHBIX HOCHUTENAX C
NPUCBOCHHEM HOMEpa BXOSIIETO WM HCXOIMIEro JoKyMeHTa. CpoKM HX XpaHEHHs
pErIaMEHTHPYIOTCSI HHBIMA HOPMATHBHBIMH aKTaMH.



3.4. OT3BIB AJEKTPOHHOIO IOKYMEHTA.

3.4.1. OTnipaBUTENb BOPABE OTO3BATH OTIPABICHHBIA 3JIEKTPOHHBIN JOKYMEHT ITyTEM OTIIPABKU
MOJTy4aTelo TIOKYyMEHTa «Y BeIOMJIEHHE 00 OT3BIBEY.

3.4.2. «<YBenomienue 00 OT3bIBE» SIBISETCS JIOKYMEHTOM TOM JK€ KaTreropud, UYTO U
OT3bIBAEMBIN JTOKYMEHT.

3.4.3. «YBenomiieHuu 00 OT3BIBE» COACPKHUT OCHOBAaHHE OT3bIBA paHEE OTIPABICHHOTO
AJIEKTPOHHOI'O JJOKYMEHTA.

4. OTBETCTBEHHOCTb

4.1.Tlo daxty u3MeHeHHA OQHUIMAIBHOrO 3ieKTpoHHOro aapeca HOY COLI «I emmocy
o0s3aHa yBEIOMUTh 00 3TOM MUHHCTEPCTBO O0Opa30BaHUS W MOJIOACKHON IOJUTHKH
CeepanoBckoit obnactu, Jlemaprament oOpaszoBanus r.ExarepunyOpra, otaen oOpa3oBaHUs
Op/KOHUKUI3EBCKOrO0  paiioHa T.EkarepuHyOpra B TEYEHHE OJHOrO pabodvero JHs
MH()OPMAIIMOHHBIM ITMCHMOM, HANPABIISIEMBIM C HOBOTO JIEKTPOHHOTO a/Ipeca.

4.3. OTBETCTBEHHOCTh 3a (DYHKIMOHHUPOBAHUE 3JIEKTPOHHOTO JIO0KyMeHTooOopota B HOY
COUI «I'emmocy HeceT AUPEKTOP YUPEIKICHHSL.
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